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ST. HUGH’S PREPARATORY SCHOOL 

COMPUTER CURRICULUM
The Computer Curriculum at St. Hugh’s Preparatory School can best be described as a well-rounded one that greatly facilitates the development of students’ knowledge and interest in Information Technology. 
Among the main objectives of the Computer Curriculum are to: - 

a)  Allow students to become familiar with various aspects of Computing, e.g., Computer Literacy & Uses, Software Applications, for example, Microsoft Word, Microsoft Excel & Microsoft PowerPoint. 

b) Develop life-long useful computer skills while providing opportunities to promote creativity, problem solving and decision making behaviours. 

c) Use available technology, for example, the Internet to complement subjects taught in the classroom, facilitate research and have students become aware of world events. 

KINDERGARTEN 1 COMPUTER CURRICULUM 

Specifically catered for the youngest children, the Computer Curriculum at this level consists of primarily teaching students how to use the mouse and to a lesser extent the keyboard.  This is done through many methods including: - 

1. using the Paint Program to reinforce concepts taught in the regular classroom, for example, the identification and drawing/painting of letters, numbers, colours, shapes or new words. 

2. later in the school year, students are introduced to websites suitable for their age group that have activities that serve to strengthen regular classroom lessons.

These activities require the use of the mouse and a few keys on the keyboard.  An example of this activity includes:

- having students use the mouse to arrange different objects given on a website to create a scene that can then be painted using the mouse, e.g. cartoon characters, school, beach etc.

KINDERGARTEN 2 COMPUTER CURRICULUM 

At Kindergarten 2, students:

· continue to maintain mouse and keyboard skills from K1 via same methods used in K1.

· continue to identify letters and numbers on the keyboard. 

In addition, students are introduced to the five major parts of the computer and their uses.  As in K1 lessons from the regular classroom are reinforced in Computer Class via various methods including the interaction with drill/practice sessions on suitable websites.

GRADE 1 COMPUTER CURRICULUM 

The identification of the five major parts of the computer taught in K2 is reinforced to Grade 1 students via oral discussions and appropriate worksheets prepared by the teacher. 

Re the mouse, the ability to move the mouse and select items presented within a software program is introduced along with terms such as, click, double-click & click-and-drag.  These activities are practised frequently so that reinforcement can be done and the skills begin to become “second nature” to students.

As was done in K1 and K2, teacher continues to find suitable websites for Grade 1 students with activities/games that emphasise previous skills that were introduced. 

GRADE 2 COMPUTER CURRICULUM 

This entails regular use of skills already taught in Grade 1, which will be re-emphasised via worksheets & assignments prepared by the teacher.  In terms of identifying and typing letters on the keyboard, students will know be told about the difference between upper and lower case letters.  In addition, they will also be introduced to the two sets of numbers on the keyboard.

Students will also be introduced to the basic features of Microsoft Word as outlined below: - 

	ATTAINMENT TARGETS/SKILLS
	OBJECTIVES
	KEY VOCABULARY

	- Recognition of the basic features of Microsoft Word
	Introduction to the standard features of the Microsoft Word window, i.e., icons, menus, toolbar
	Icon, window, menu, toolbar

	-Ability to access Microsoft Word either from the Desktop or the Start Menu


	Students should be able to:

1) Open Microsoft Word.

2) Entering, editing and deleting text

Type simple documents using    

  Microsoft Word
	Icon, cursor, window, backspace, delete, shift, document, arrow keys

	- Formatting text
	3) Change font type, size & colour.

4) Format text, e.g. bold, underline

5) Aligning Text


	Bold, underline, font, style box, colour box

Left align, centre align, right align


Since students in Grade 2 are only given an introduction to Microsoft Word, computer class exercises are given that help to achieve the stated objectives.  The exercises put emphasis on the skills that need to be acquired and include typing and formatting simple sentences.

Later in the school year, G2 students are:

· instructed how to turn on the computer and sign in using the password assigned to each computer in the room.

· Instructed how to shut down a computer from the Start Menu
· reminded/introduced to the basic parts of the Computer 

· reminded/introduced to the different types of computers used in everyday life, for example hidden computers in video games, supermarkets or ATMs etc.

· taught some of the uses of computers in different occupations.

· given worksheets/homework to aid in the assimilation of material learnt.

GRADE 3 COMPUTER CURRICULUM 

This comprises building on the skills learnt in the previous grades in tandem with the introduction of the more advanced features of Microsoft Word as summarised in the table below:

	ATTAINMENT TARGETS/SKILLS
	OBJECTIVES
	KEY VOCABULARY

	- Recognition of the basic features of Microsoft Word
	-Introduction to the standard features of the Microsoft Word window, i.e., icons, pull-down menus, title bar, main menu, standard & formatting toolbars
	Icon, pull-down menu, window, main menu, standard toolbar, formatting toolbar

	- Formatting text in Microsoft Word
	Students should be able to:

· Enter text using the keyboard.

· Select text and change font, font size and font colour.
· Format text (bold, italic & underline).
· Cut, Copy & Paste text
· Using the Spell & Grammar Check and Thesaurus features.
· Find and replace text.
· Highlight text.
· Apply character effects to text (i.e. superscript, subscript etc.)
	Bold,

 Italic,

 Thesaurus,

Subscript,

Superscript, etc.



	Working with paragraphs
	Students should be able to:

· Align text in paragraphs.

· Add Bullets and Numbering.
· Apply borders & shading to paragraphs.
	Align, Bullets, border, shading

	Working with paragraphs/documents
	Students should be able to:

· Use Print Preview.

· Insert page numbers.

· Insert Headers and Footers.

· Add a page border

· Previewing and printing a document


	Header, footer, border

	Managing files
	Students should be able to:

· Save a document.

· Use Save As command to give a file a different name and or save it in another location.

· Locate and open an existing document.


	Save, 

Retrieve.



	Working with tables
	Students should be able to:

· Create and format tables using the table toolbar


	Column, row

	Working with graphics
	Students should be able to:

· Use the drawing toolbar to insert graphics i.e. Clip Art, WordArt & Images within a document


	Drawing toolbar, graphics, clip art, word art, image


Grade 3 students are also reminded of the main parts of the computer and their description and uses. They are also introduced to the four main functions of the computer (Input, Processing, Output and Storage) and the terms hardware & software. Assignments and class exercises are given to reinforce the essential concepts.

GRADE 4 COMPUTER CURRICULUM 

This comprises mainly introducing students to the Desktop Publishing program Microsoft PowerPoint. With this program students will create slideshows on topics given by the teacher or chosen by them. Among the areas of Microsoft PowerPoint to be examined are: -

1) Creating a blank presentation.

2) Applying a Design Template, Background Colour, Slide Layout & Colour Scheme to slide(s).

3) Insert and delete slides from a slideshow.

4) Create a text box and animate text.

5) Use Spell Check.

6) Change font, font size & font colour.

7) Insert Headers & Footers.

8) Add and animate Clip Art, WordArt and images.

9) Insert and animate motion clips.

10) Arranging slide transition effects for slide(s).

11) Using Slide Sorter to view and rearrange order of slides.

11)Presenting/Viewing a slideshow.

GRADE 5 & GRADE 6 COMPUTER CURRICULUM 

This curriculum consists of students using the spreadsheet program Microsoft Excel to create tables and charts based on data given in class exercises.  

An outline of subject matter for the year includes: -

· The basic parts of Excel namely columns, rows, cells and worksheet.

· Entering and formatting text and numbers (currency, decimal   

          place).

· Definition of mathematical operators/symbols.

· Definition and parts of a formula.

· Using formulas to perform mathematical calculations (addition, subtraction, multiplication, division, average) on data in Excel. 
· Modifying cell width. 
· Editing cell content, e.g. modifying cell content alignment. 
· Cutting, copying and pasting text. 
· Inserting and deleting rows & columns. 
· Saving a spreadsheet. 
· Opening/Retrieving an existing spreadsheet. 
· Using the Chart Wizard to create and modify different types of      charts, for example, pie charts, bar graphs. 
· Inserting headers & footers and print previewing worksheets. 
